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Actions Sought Due Date 

Hon Chris Hipkins, Minister for the Public 
Service 

Forward a copy of this paper to 
the Minister of Corrections. 

As soon as possible 

Provide feedback on matters 
to be taken into account for 

reappointment to the role of 
Secretary for Corrections and 

Chief Executive, Department of 
Corrections 

14 September 2022 

Hon Kelvin Davis, Minister of Corrections Provide feedback on matters 
to be taken into account for 

reappointment to the role of 

Secretary for Corrections and 

Chief Executive, Department of 
Corrections 

14 September 2022 

Enclosure: Position Description, Secretary for Corrections and Chief Executive, Department of 

Corrections

Minister’s Office Comments 

Comments: 

Date returned to Te Kawa 
Mataaho: 

Secretary for Corrections and Chief Executive, Department of Corrections: Position 

Description for Reappointment 

Date: 2 September 2022 Security Level: IN CONFIDENCE 

Report No: 2022/0188 

Contact: Thor Gudjonsson, Deputy Commissioner, System and Agency Performance 

Telephone:  9(2)(a) privacy
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Recommended Action 

We recommend that you: 

a. Forward the report and the draft Position Description to the Minister of Corrections; and  

Forwarded / not forwarded  

b. Provide feedback on matters to be taken into account (through the draft Position Description) for 

the reappointment of the Secretary for Corrections and Chief Executive, Department of 
Corrections. 

Provided / not provided 

 

  

 

Hon Chris Hipkins      
Minister for the Public Service 

 

 

We recommend that the Minister of Corrections: 

c. Provide feedback on matters to be taken into account (through the draft Position Description) for 

the reappointment of the Secretary for Corrections and Chief Executive, Department of 

Corrections. 

Provided / not provided 

  

 

 

Hon Kelvin Davis      
Minister of Corrections 
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Executive Summary 

1. Mr Jeremy Lightfoot’s term as Secretary for Corrections and Chief Executive, Department of 

Corrections ends on 23 February 2023. 

2. The Deputy Public Service Commissioner has met with the Minister for the Public Service and the 

Minister of Corrections to discuss the Secretary for Corrections’ term end and options available 
under the Public Service Act 2020. 

3. As a result of these meetings the Deputy Public Service Commissioner intends to proceed with her 

proposal to reappoint Mr Lightfoot for a further term. 

4. Mr Lightfoot was initially appointed in 2020 for 3 years. The Deputy Public Service Commissioner 

proposes to reappoint Mr Lightfoot for a further term of 5 years to 23 February 2027. The 

reappointment would bring his total time in the role to 8 years. 

5. As part of your involvement in the reappointment process, we are seeking your views on priorities 
for the role during the next term for the Secretary for Corrections and Chief Executive, through the 
draft Position Description (attached). 

Position Description 

6. The Position Description is the formal document against which an appointment or reappointment 

is made.  

7. The Position Description has been updated by the Commission to reflect the recently published 
Statement of Intent 2022-2026 for the Department of Corrections.  

8. Mr Lightfoot has been consulted on the updated Position Description. 

9. The Minister for the Public Service and the Minister of Corrections are being invited to review the 

Position Description in order to identify any matters to be taken into account in reappointing the 

Secretary for Corrections and Chief Executive, Department of Corrections.  

10. In particular, feedback is sought on the critical success priorities for the position, and the context 
into which a reappointment would be made. 

Next Steps 

11. Once Ministers’ feedback has been incorporated, Te Kawa Mataaho Public Service Commission will 

provide the Minister for the Public Service with a Cabinet paper, for consideration by APH and 
Cabinet, to reappoint Mr Lightfoot to the role. 

12. The indicative timeline for the reappointment sees this paper being lodged for APH on 21 September 
2022. 

 



 

 Actions Sought Due Date 

Hon Chris Hipkins, Minister for the Public Service Sign and lodge the attached paper 

for consideration by the Cabinet 

Appointments and Honours 

Committee (APH) on 21 September 

22 September 2022 

Enclosure: Yes 

Executive Summary 

1 Deputy Public Service Commissioner, Helene Quilter, intends to reappoint Mr Jeremy David 

Lightfoot as Secretary for Corrections and Chief Executive, Department of Corrections. 

2 The Minister of Corrections has been briefed and is supportive of the proposal to reappoint Mr 
Lighfoot to the role.  

3 In accordance with schedule 7 clause 7 of the Public Service Act 2020, the Deputy Public Service 
Commissioner is required to consult with you and the Prime Minister before finalising the terms 

and conditions of reappointment for Mr Lighfoot.  Your office will receive a letter that details the 
relevant terms and conditions for Mr Lighfoot.   

 Recommended Action 

We recommend that you: 

a sign and lodge the attached APH paper regarding the reappointment of Mr Jeremy David 

Lightfoot as Secretary for Corrections and Chief Executive, Department of Corrections, for 
consideration by APH on 28 September 2022. 

Lodged / not lodged  

 

 

Hon Chris Hipkins 
Minister for the Public Service 

Reappointment:  Secretary for Corrections and Chief Executive, Department of 

Corrections 

Date: 19 September 2022 Security Level: IN CONFIDENCE 

Report No: 2022/0195 

Contact: Thor Gudjonsson, Deputy Commissioner, System and Agency Performance 

Telephone:  9(2)(a) privacy



SENSITIVE: STAFF 

Office of the Minister for the Public Service 

Chair 
Cabinet Appointments and Honours Committee 
 
Reappointment: Secretary for Corrections and Chief Executive, Department of 
Corrections 

Proposal 
1 Deputy Public Service Commissioner Helene Quilter has forwarded to me, as the 

Minister for the Public Service, a recommendation to reappoint Jeremy David Lightfoot 
to the position of Secretary for Corrections and Chief Executive, Department of 
Corrections, for a further term of five years, from 24 February 2023 to 29 February 2028.  

2 The Deputy Public Service Commissioner has consulted with the Minister of Corrections 
and I on the reappointment, and the related position description. 

3 I now submit the Deputy Public Service Commissioner’s paper, which is attached under 
this coversheet, to the Cabinet Appointments and Honours Committee for consideration, 
and referral to the Governor-General in Council, via Cabinet. 

4 The Deputy Public Service Commissioner will consult the Prime Minister and I before 
finalising conditions of employment for Mr Lightfoot, including his term of appointment, 
as required under schedule 7 clause 7(1) of the Act. 

Recommendations 
5 The Minister for the Public Service recommends that the Cabinet Appointments and 

Honours Committee: 
5.1 Accept the recommendation of the Deputy Public Service Commissioner to 

reappoint Mr Jeremy David Lightfoot to the position of Secretary for Corrections 
and Chief Executive, Department of Corrections, for a further term of five years, 
from 24 February 2023 to 29 February 2028; 

5.2 Note the referral of the Deputy Public Service Commissioner’s recommendation 
to the Governor-General in Council; 

5.3 Note that the Deputy Public Service Commissioner will consult the Prime Minister 
and the Minister for the Public Service before finalising the conditions of 
reappointment for Mr Lightfoot; 

5.4 Note that the position description is attached, which sets out the role requirements 
for the Secretary for Corrections and Chief Executive, Department of Corrections 
during the reappointment term; 

5.5 Note that Mr Lightfoot’s reappointment will be subject to him maintaining a  
security clearance; and 

  

9(2)(a) priv



SENSITIVE: STAFF 

5.6 Note that the Deputy Public Service Commissioner intends to announce the 
reappointment in the New Zealand Gazette. 

 
Authorised for lodgement 
 
 
 
Hon Chris Hipkins 
Minister for the Public Service 



















 
 

 

SUMMARISED CURRICULUM VITAE 

Jeremy Lightfoot 

 

Employment History 

 

2020 – present 

2019 - 2020 

2017 – 2019 

2013 – 2017 

2012 – 2013  

2010 – 2012  

Department of Corrections  

Secretary for Corrections and Chief Executive 

Acting Chief Executive 

Deputy Chief Executive  

National Commissioner 

General Manager Finance, Technology and Commercial 

Public-Private Partnership (PPP) Director 

 

2006 – 2010 

2005 – 2006 

Parkwood Project Management Limited Worcestershire, England 

Managing Director 

Projects Director 

 

2003 – 2005  

Parkwood PFI Projects Limited 

Various Project Management roles 

Academic Qualifications and Training 

1994 BEng (Hons) Engineering and Business Management, Sussex University 

1991 

 

BTEC OND General Engineering and Business Studies, Bromley College of 

Technology 

2016 Business Leaders’ Health and Safety Forum Leadership Programme 

Professional Memberships and Training 

2007 Corporate Member, Association for Project Management 

 



 

 

 

 




